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I. O6mee nono:xenne

1. Hacrosmmii Komekc ycTaHaBIHBaeT OCHOBHbIE IpaBuia CiIyxeO0HOoro
NOBEACHUS  PaGOTHUKOB  MyHHIMNATBHOTO  GIOKETHOTO  JOIIKONBLHOIO
00pa30BaTeNbLHOTO yUYpexkaeHUs-1eTCKoro cama No 301 (ranee — MBJIOY), obumwme
NPMHLMIIBL  NPOQECCHOHANBHON,  Cly’KeOHOH  STHKH, KOTOPBIMH  JIOJIXKHEI
PYKOBOJCTBOBATHCSA PAGOTHUKH.

1.2. Hensto Hactosmero Koxekca SBISETCS yCTAHOBNEHHE STHUECKHX HOpPM
CIIy)KeOHOrO MOBeeHHs PaGOTHHUKOB JUISl IOCTONHOTO BBIMOMHEHHS HMH CROCIH
Npo(peCcCHOHANBHOM AESATENBHOCTH, a TAKXKe CONeHCTBHE YKPEIJIEHUIO aBTOPUTETA
pabOTHHKOB, oBeprs rpaxaal kK MBJIOY u obecrieyeHne equHbIX STHUECKHX HOpM
1 IIPUHIIUIIOB CJIy>K€OHOTO MOBeAeH s pabOTHUKOB.

Hacrosmuii Koxexkc mpusBaH NOBBICHTE 9 QEKTHBHOCTL  BBITOTHEHMS
pabOTHUKAMH CBOMX JOJDKHOCTHEIX —OOS3aHHOCTe:, CIIyXXHT OCHOBOH JUIsi
(popMHpOBaHHUA JO/DKHOH Mopann B chepe nestensHocTn MBJIOY, a Takxke
BBICTYIIACT KaK HHCTHTYT OOLUECTBEHHOIO CO3HAHUS ¥ HPAaBCTBEHHOCTH paboTHHKOB,
UX CAMOKOHTPOJISL.

1.3. Hacrosmmii Kopmekc pa3paboTaH B COOTBETCTBHH C DQenepanbHBIM
3aKOHOM OT 25.12.2008 Ne 273-®3 «O mpoTuBomeicTBUM KOppymnuuny», THUITOBBEIM
KONIEKCOM  3THKH ¥ CIly)X€OHOTO IOBE[IEHHS IOCYapCTBEHHBIX —CIYIKALIHX
Poccuiickoit ®enepanuu u paGOTHHKOB, OZI0OpEHHBIM pEIeHHEeM MPEe3UIHyMa
Cosera npu Ilpesuznente Poccuiickoii Denepalii M0 NPOTUBOAEHCTBHIO KOPPYIILIHH
ot 23.12.2010 (mpotokon Ne 21), a Takke B COOTBETCTBUH C 00LenpH3HAHHBIMI
HPABCTBEHHLIMU IIPHHI{MIIAMH 1 HOPMaMHU POCCHICKOTo 06IIeCTBa | IoCy apCTBa.

1.4. Ilpu 3aKimodeHun TpyHOBOTO AOroBopa MpEeACTaBUTENb HaHUMATEJS
(paboronarens) 0653aH 03HAKOMHUTH PAGOTHHUKA C HACTOSIIAM Komexcom.

1.5. 3Hanue wu coOmonenne paGoOTHUKAMHE HOpM Hactoswero Kopekca
ABIACTCA  OMHUM U3 KDMTEPUEB OLCHKM KauyecTBA MX NPO(ecCHOHANBLHOIN
AESITEJIBHOCTU U CIIyKeOHOI'0 IIOBEICHMUS.

1.6. Hapymenue paGotHukoMm HOpMm Hacrosmero Komekca IOJJICHKUT
MOPAJIbHOMY ~ OCY)XKICHHIO, a B ClIydYasX HapylleHHs UM 3aKOHONATEeNbCTBA
Poccuiickolt ~ ®emepauum  u  CBepioBckoit  obacTy paboTHUK  Hecer
OTBEICTBEHHOCTB, IPEyCMOTPEHHYIO 3aKOHOAATeNbCTBOM Poccuiickoi Menepariuu.

II. OcnoBHbIe NpaBuJIa cIyKeGHOro OBeIeHHUSI paboTHHKOB
2.1. CoburojieHre OCHOBHBIX NPABHN CILyXKeGHOTO MOBEICHHS pPabOTHHKOB
HEOOXOMMMO IS BCECTOPOHHETO COBJIIOIEHHUS TpeOOBaHMI AHTUKOPPYILUOHHOTO
3aKOHOZATENbCTBA.
2.2. PabOTHHKH, CO3HABAS OTBETCTBEHHOCTD IIEPE]] roCy1apCTBOM, OOIIECTBOM
U rpaklaHaMH, [IPH3BaHbIL:
— HCIOJHSTH JIOJDKHOCTHBIE OGS3aHHOCTH NOGPOCOBECTHO M HA BBICOKOM
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MPO(ECCHOHATBHOM YPOBHE B Liensx obecrieuenus 3G eKTHBHOM pabotst MBJIOV;

— HCXOIWTH U3 TOTO, YTO NPH3HAHUE, COOMIOAEHUE U 3aIUTa [IPaB U CBOGO
HelOBCKa M TPAKJAHMHA ONPENENSIOT OCHOBHOH CMBICI U COJEpIKaHHe
AesarenbHocTd Kak MBJIOY, Tak u paGOTHHKOB;

— OCYIIECTBJIATH CBOKO ICATENBHOCTE B Ipefienax nojHomounii MBJIOV;

— HE OKa3plBaTh IPEIIOYTEHHS KAKUM-THOO TPOPEeCCHOHANBHBIM — HITH
CONHAIbHBIM TpYNIIAM M OpraHu3alysM, OBITh HE3aBUCHMBIMU OT BIHSHUS
OTAEIbHBIX TPakJiaH, IPO(eCCHOHANBHBIX MM COLMABHBIX TPYIIT M OPraHU3aI[Hi;

— MCKJIIOYaTh MEWCTBUSA, CBSA3aHHBIE C BIUSHHEM KaKUX-THOO JIMYHEIX,
MMYIIECTBEHHBIX  ((QHHAHCOBBIX) M  HHBIX  HHTEPECOB,  IPENSATCTBYIOLIUX
100pOCOBECTHOMY HCIIONHEHNIO HMHU JOKHOCTHBIX OOSs3aHHOCTEH;

— co0moIaTh 6ECIPHCTPACTHOCTD, UCKIIIOYAIOIYIO BO3MOKHOCTD BIMAHMS HA
HX CIy)XeOHYIO [eSTeNbHOCTh PEeLICHUH IIONMTHYECKUX TApTHH U OBIIECTBEHHBIX
00BeINHEHMNI];

— TPOSBJIATE KOPPEKTHOCTh ¥ BHUMATEJIBHOCT B OOPALIEHUY C MPaXKAaHAMU U
JOJDKHOCTHBIMU JINLIAMH;

— HPOSIBJIATE TEPIUMOCTh M yBaXkKeHHE K OOBIYasM M TPAJHIMSIM HapOIOB
Poccun M JApyrux rocynapcrtB, YYHTHIBATH KyJIbTYPHBIE H HHbBIE OCOOEHHOCTH
PasIMYHBIX 3THUYECKHUX, COLMANBHBIX TPYII M KOHIECCHH, CII0COOGCTBOBATE
MEXHAIIHOHAJILHOMY M MEKKOH(ECCHOHAILHOMY COTJIACHIO;

— BO3JIEP)KUBATBCA OT IIOBEJEHHUsI, KOTOPOe MOIJIO OBl BHI3BATh COMHEHHE B
I00POCOBECTHOM HCTIONHEHHH PabOTHUKOM JIOJKHOCTHBIX OGS3aHHOCTEH, a TakKe
H30eraTh KOHQIUKTHBIX CUTYallHii, CIOCOOHBIX HAHECTH YIIep6 ero pemyTanuy Hin
aproputety MBJ10V;

— IPHHEMATH MEPBI TI0 HEOIYIICHHIO BOSHUKHOBEHHS KOH(IIHKTA HHTEPECOB
H YPEeryJupOBaHHIO BOSHHKIIHX ClIy4aeB KOH(DIUKTA HHTEPECOB;

— HE HCIIOJIB30BaTh CJIy:KeOHOE TIOJIOKEHHE JUIsi OKa3aHUsS BIMSHHS HA
ACATCILHOCTE  OPraHM3allii, JO/DKHOCTHBIX JIMI, PaGOTHUKOB W TpaxaaH IIpH
PEIICHHH BOIPOCOB JINYHOTO XapaKTepa;

— BO3AEPXKUBATBCSA OT IyOJMYHBIX BBICKA3BIBAHHM, CyKIEHHII U OLICHOK B
OTHOIIEHHH xesrenbHOCTd MBJIOY, ecnu 5To0 He BXOZHT B JODKHOCTHBIE
00s13aHHOCTH pabOTHHKA;

— cobirofarth yCTAaHOBJICHHBbIE IIpaBWIA MyOJMYHBIX BBICTYIUICHHH 1
NpenocTaBiIeH s CrykeOHoM nHdopMaruy;

— YB&XWTCIBHO OTHOCHUTBCSH K JEATEILHOCTH IPENCTaBUTENEH CpencTs
MaccoBOi HH(popManuu no HHGOPMUPOBaHUIO o6wecTBa 0 paGote MBJIOY, a takxke
OKa3bIBaTh COJNCHCTBHE B IOJyYE€HUM JIOCTOBEPHOI MH(OPMAIMK B yCTAHOBIECHHOM
HOPSIIKE;

— TNOCTOSHHO  CTPEMUTBCI K  obecmeueHuro  Gonee  3dp(eKTMBHOTO
pacropsHKeHHs peCypcaMy, HaXOAAIMMHUCS B cepe OTBETCTBEHHOCTH paboTHHKA.
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2.3. PaboTHHKH B CBOeHl NESTENbHOCTH He JOIDKHBI JONYCKATh HApyLIEHHe
3aKOHOB M HHBIX HOPMATHUBHBIX IIPABOBBIX aKTOB, HCXOMS U3 IOJUTHYECKOIL,
9KOHOMMYECKOM 11eJ1ec000pa3HOCTH IUOO 110 MHBIM MOTHBAM.

2.4. PaboTHMKH 00sA3aHBI NPOTUBOJAEHCTBOBATL IPOSBICHHUSIM KOPpPYIILIHH U
NpEANPUHUMATE MEpPBl 10 ee MNPOQUIAKTHKE B IOPSAKE, yCTAHOBICHHOM
3aKoHOZaTeNnbCTBOM Poccuiickoit @enepariuu U CBepIoBCKoil 06TaCcTH.

2.5. PaboTHHK 0053aH NPUHUMATE COOTBETCTBYIOIIME MEPHI IO 06ECIIEUSHHIO
Oe3omacHOCTM M KOHQUIECHIMAIBHOCTH HMHMOPMAIUH, 3a HECaHKLHOHUPOBAHHOE
pasriameHne KOTOPOH OH HeCeT OTBETCTBEHHOCTh MIIH (M) KOTOpas CTalla U3BECTHA
eMY B CBSI3U C UCIIOJHEHHUEM MM JTOJDKHOCTHBIX 00S3aHHOCTEIA.

2:0. PabotHuk, HaJeleHHbIH OpraHU3alHOHHO-PACIOPSAUTEILHEIMH
[IOJTHOMOYHSIMH 110 OTHOLIEHHUIO K APYTHM PabGOTHHKOM, JOJKEH:

— Obitb  00pasuoM  mpodeccHoHanu3Ma, — Oe3yNpedHOM  peryTalu,
crocodcTBoBaTh popmuposanuio B MBJIOY GuarompusitHoro s sdQeKTUBHOM
PaboTEI MOPAITBEHO-TICHXOJIOTMYECKOTO KIIUMATA,

— NPUHMMATh MEPbI 10 NPEJOTBPAIIECHHIO M YPEryJIHPOBAHUIO KOH(DIUKTA
UHTEPECOB;

— IPUHUMATH MEPHI 110 IPEAYTIPEKACHHIO KOPPYIILMH;

— HE JIONYyCKaTh CIIy4YaeB IPHHYXJEHHs pPabOTHHKOB K y4acTHIO B
ACATENBHOCTU NOTUTHYECKUX IIAPTHH U OOIECTBEHHBIX 00beIUHEHUI;

— NPUHAMATh MepBl K TOMY, 4YTOOBI TNOAYMHEHHBIE €My PpaGOTHHKH He
AOIyCKaJId KOPPYII[HOHHO OIIACHOIO IIOBEJCHHS, CBOMM JIMYHBIM IOBEIEHHEM
N0/1aBaTh IPUMEP YECTHOCTH, OECIIPUCTPACTHOCTH U CIIPABEIIMBOCTH;

— HECTH OTBETCTBEHHOCTh B COOTBETCTBHH C 3aKOHOIATEILCTBOM PoCCHIICKOI
®enepanuu 1 CBepIUIOBCKOI 00acTH 3a AeHCTBHS WIH Ge3neiicTBre IO JYHUHEHHBIX
eMy COTPYIHUKOB, HapyUIAIOLIMX MpaBuia ClyXKeOHOTO IMOBEIEHWs W NPHUHIMIIEI
PO(ECCHOHANILHOM, CITy)KeOHOM JTHKH IOBEJEHHS, YCTAHOBIECHHbBIE HACTOSITHAM
KozekcoM, ecnu OH He TPUHSUI MepHl MO HENOMYINEHHIO TAKMX NEWCTBHH MM
Oe3melicTBHS;

— C TIOHHMaHHMEM OTHOCHTBCA K KOJUIEraM, IpHU3HABas MX IPaBO HMETh
coOcTBEHHOE NTPO(ECCHOHAIBHOE CYKIEHHUE.

III. O6mue npuHUUNBI TPodecCHOHANBLHOI, CJIyKeGHOI STHKH
pabOTHHKOB

3.1. PaGotuuk 06s3aH 3(HEKTHBHO HCIIONB30BATH CIIyKeOHOe BpeMst JUs
JOCTHKEHUS] HAMOOBIIEH Pe3yIbTaTHBHOCTH paboTEI.

3.2. PabGotHuk 00s3aH coOIOHATH HOPMBI  CIIy>K€OHOTO TIOJYMHEHHSI,
CIIeAYIOIHE M3 OTHOIIEHUH PYKOBOAMTENS H ITOAYHUHEHHOTO.

3.3. Hepomyctumo Juis pabOTHHKA HCIIOJIB30BATh CITyKeOHy0 HHQOPMALIHIO B
HeCITyKeOHO! cepe AN MOCTHKEHHS KaKuX-Iu00 JMIHBIX H (/M) KOPBICTHBIX
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LEeJICH.

3.4. PaboTHUK IOKEH BO3JICPIKUBATECS OT JIIOOBIX HeHCTBUIA, KOTOpBIE MOTYT
OBITH pacleHEeHbl KaK OKa3aHHe MOKPOBMTENHCTBA KAKUM GBI TO HU OBLIO JIMI[EAM B
LeJISIX IPUOOpETEHUs MMH TIPaB U (WJIM) OCBOOOXKIEHUS UX OT 00S3aHHOCTEI.

3.5. PaboTHHMK OTBeYaeT 3a OPTaHM3ALUIO U COCTOSHHE CBOErO CIIYKeGHOro
MecTa U COOJNIONEHHE YCTaHOBJIEHHOIO IOpSAKA paboThl CO  Cly)KeGHBIMH
JOKYMEHTaMH.

3.6. PaboTHuKy 3ampelaeTcs BBIHOCHTh 3a MpPEAENbl MECTOHAXOYICHES
MBJIOY umylecTBO, MOKYMEHTEI, IPEAMETHl MM MaTepHAIEL, IIpAHAJIeKAIe
MBJIOY, Ge3 COOTBETCTBYIOLIEr0 HA TO pa3pelleHHsl.

3.7. Ilepen yXomoM B OTIYCK HIIH YOBITHEM B CIIy>KeGHYIO KOMaHAHPOBKY
pabOTHMK OOs3aH OCTaBUTH B HAJUICXKAIleM BHJAE CIyXeGHOE MeCTo, CpeicTBa
OPITeXHUKH U PYTHE MaTepHaNIbHbIC LEHHOCTH, HAXOAIIHIECS B €r0 PaCIOpPSKEHUH,
IIepeaaTh HEUCIIOJHEHHbIC NOKYMEHTBI HENOCPEACTBEHHOMY PYKOBOIHUTEINIO IS
NPUHATHS PELICHUS O TIOPYYEHUH UX JPYTOMY HCITOIHUTEIIO.

3.8. PaboTHuky cremyer co0uoaaTh IeNOBOM CTHIIb B OIEKIE, KOTOPEIH
OTJIMYAIOT OQHUIUAEHOCTD, CIEPKAHHOCTb, TPAJMIIAOHHOCTD, aKKYPATHOCTS.

3.9. PaboTHHK JOMKEH HNPUNEPIKUBATECS PEYEBBIX HOPM IPaMOTHOCTH,
OCHOBAHHOH Ha HCIIOJNIb30BAaHMH OOLIENPHHSATHIX MPABHJI PYCCKOTO  SI3BIKA.
B peun paGoTHuka HempuemieMmo yHoTpeGieHHE HEYMECTHBIX CIIOB H pEYeBBIX
000pOTOB, PE3KUX U LIMHHIHEIX BBIPXKEHUH OCKOPOUTETHHOIO XapaKTepa.

3.10. Pabotauk 006s13aH COOIIOAATE HOPMBI NEJIOBOTO 3THKETA B OOILEHHH C
TpaXaaHaMH ¥ JAPYTUMH  pabOTHHKaMH IPH  HCIOJNHEHHHM  JOJDKHOCTHBIX
00s513aHHOCTEH.

3.11. B ciry:xebHOM noBenenuy paboOTHUKY HEOOXOMMMO BO3IEPKHBATHCS OT:

— J000ro BuIa BEICKa3bIBAHUI U JAeHCTBHIA JUCKPUMHUHAIIMOHHOTO XapakTepa
10 IpH3HaKaM I0Ja, BO3pacra, pachl, HAlMOHAJILHOCTH, SI3bIK4, IPaXJaHCTBA,
COLMAIbHOI0, UMYIIECTBEHHOIO MJIM CEMEMHOIO IOJIOKEHMs, MOMUTHUECKHUX WIIH
PEJIMTHO3HBIX IPEAIIOYTEHHI;

— IpyOOCTH, MpOsBIEHHH IpeHeGPEeKUTENBHOTO TOHA, 3aHOCYUBOCTH,
NPCAB3SATHIX — 3aMEYaHHH, TPEIbsSBICHUS HENPABOMEPHBIX,  HE3aCIy)KEHHBIX
0OBHUHEHHIA;

— YIpo3,  OCKOpOUTENBHBIX  BBIPOXKEHHH WM  PEIUIMK, JeiCTBUiA,
IPETSATCTBYIOMMX HOPMAaIbHOMY OOIIEHHIO MJIM IPOBOLMPYIONUIUX POTHBOIIPABHOE
[IOBE/ICHHE.

3.12. PabGoTHHK He JO/DKEH OTBeYaTh Ha OCKOpPOJIEHUSI, OOBHMHEHHUS WU
KPUTUKY BCTPEYHbIMH OOBHHEHHMSAMH, OCKOPOJICHHMSIMH, KPUTHKOH HIH HWHBIME
IIPOSIBIIEHUSIMM arpeCcChH, YHUKAIOIMUMHU YeCTh U JOCTOMHCTBO YesIoBeKa.

3.13. PabOTHUK [IOJKEH CTPEMHUTHCSI B JIFO0OW CHUTYalMH COXPAHSTH JHYHOE
JOCTOMHCTBO, OBITH OOpasLoM IIOBEACHHs, NOOPOMOPAIOYHOCTH M YECTHOCTH BO
Bcex cepax OOIIECTBEHHOM JKU3HU.




