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1. O01mue mMoJI0KeHUSA

1.1. Hacrosimee I[lonoxenue pazpadborano B cootBercTtBun ¢ denepanbubiM 3akoHoM Ne 149-D3
ot 27.07.2006 T «O6 uHpOpMaIuu, HHHOPMAITMOHHBIX TEXHOJOTUSIX U O 3aluTe WHpopMaum» ¢
n3MeHeHussMu Ha 8 uroHs 2020 roma, denepanbHbiM 3akoHOM Ne 152-@3 ot 27.07.2006 r «O
NEPCOHANBHBIX JaHHBIX» B pemakuuun or 24 anpens 2020r; Koncrutymmeidn Poccuiickoii
Oenepaunn 1 TpynoBeim koaekcoMm Poccuiickoit ®enepaunu, YcraBoM MyHUIHNAIBHOTO
OFOJDKETHOTO JIOMIKOJBHOTO 00pa30BaTEeNLHOTO YUpEeKIeHUS — neTckoro cama Ne301 (mamee —
MBJIOY). Ilpu cocraBnennu yureHo Ilonoxkenne 00 0COOCHHOCTSAX 00pabOTKH MEPCOHATBHBIX
JAHHBIX, OCYIIECTBISIEMON ©0€3 UCIONb30BAaHUS CpPEJICTB aBTOMATHU3ALUMH, YTBEPXKIEHHOE
[TocranoBnennem IlpaButensctBa PD Ne 687 ot 15.09.2008r; TpeboBanus K 3amuTe
MEPCOHANBHBIX JIaHHBIX MPU HUX O00pabOoTKe B HMHPOPMANMOHHBIX CHCTEMAaX IEePCOHAIBHBIX
naHHBIX, yTBepkAeHHble [locTanoBnenuem [IpaBurensctBa Poccuiickoit @enepaunu Ne 1119 or
01.11.2012r.

1.2. Jlannoe IloyokeHue ompeseNsieT OCHOBHBIE TpeOOBaHUS K 3amuTe, oOpaboTKe, MOPSIKY
MOJIyUEHUs, XpaHEHWs, WCIOJb30BaHUS W TIepeadyd TEePCOHATBHBIX JTaHHBIX COTPYJHUKOB
JETCKOTO cajia, a TaKKe OTBETCTBEHHOCThb 3a HApYIIEHHWE HOPM, PErylIHUpYIOIIHUX 00paboTKy U
3aIUTY EPCOHATBHBIX JIAHHBIX B JIONIKOJIHLHOM 00pa30BaTEIbHOM YUPEIKICHUH.

1.3. [lonoxxeHne ycTaHaBIMBAET OCHOBHBIE MOHATHS U COCTAB MEPCOHABHBIX TaHHBIX PAOOTHUKOB
B MBJIOY, pernamentupyer ¢opMHpoBaHHE U BeJ€HHE JUYHBIX J€J, OINpeaesseT MpaBa U
00513aHHOCTH PaOOTHHUKOB IO 3aIUTE MEPCOHAIBHBIX JAHHBIX, a TAaKXKe 003aHHOCTH COTPYIHUKOB
10 00eCTeYeHNI0 JOCTOBEPHOCTH MEPCOHATBHBIX JAHHBIX.

1.4. llenvto Hactosmero Ilomokenuss sBisgercs oOecnedyeHWe 3allUThl MpaB M CBOOOJ
MeJarornyeckux pabOTHUKOB U OOCITYXUBAIOILIETro MepcoHana Mpu 00paboTKe MX MEePCOHATBHBIX
TAHHBIX, B TOM YHKCJIE 3alUThI IPAB Ha HEMIPUKOCHOBEHHOCTh YAaCTHOM KU3HU, TUUYHYIO TalHY.

1.5. ITpu onpenenennn oObeMa U COEPKAHUS IEPCOHATBHBIX TAHHBIX pa0OTHUKA aIMUHUCTPAIIUS
MBJOY pyxoBoactByercs Koncrutyuueit Poccuiickoit @enepanuu, denepaibHbIMA 3aKOHAMU U
HacrosuM [losoxenuem.

1.6. IlepcoHanbHbIE JaHHBIE OTHOCSTCS K KaTeropuud KOHQUIACHIMAILHOW WHGOpMamuu. Pexum
KOH(UIEHIIMATIBHOCTH TEPCOHATBHBIX NAaHHBIX CHUMAETCS B Cllydasx OO€3IWYMBAHUS WIH IO
UCTEUYEHUH 75 JIeT CpoKa XpaHEHUs], €CIIU HHOE HE OIPEICTICHO 3aKOHOM.

1.7. Hacrosimee I[lonoxeHue siBIseTCS BHYTPEHHUM JIOKAJIbHBIM HOpMaTUBHBIM akToM MBJIOVY,
00s3aTeNbHBIM JUISI WCIIOJIHEHUSI BCEMHU pPa0OTHUKAMHU, MMEIOMIMMH JIOCTYIl K IE€PCOHAIBHBIM
JAHHBIM COTPYIHHUKOB JOUIKOJIBHOTO 00Pa30BaTEeIbHOIO YUPEKIACHHUS.

2. OCHOBHBbIE MOHSATHA U COCTAB MEPCOHAIbHBIX JAHHBIX PA0OTHUKOB

2.1. Ilepconanvuvie oOamnmnvie - m00as HHGOPMAIUS, OTHOCAIIAACA K OIPEACICHHOMY HWIIH
oTmpeeIeMOMY Ha OCHOBaHMM TakOH MH(pOpMaimu (GU3MIECKOMY JIUIy, B TOM YHCIIE ero (amu-
JIUs1, UMs1, OTYECTBO, TOJI, MECAII, JaTa K MECTO POXKJICHHUS, a TAKXKE aJipec, CEMEHHOE, COIlHaIbHOE,
MMYIIIECTBEHHOE NOJIOKEHUE, 00pa3oBaHue, npodeccus, J0X0Abl U Apyras HHPOpMaIus.

2.2. Ilepconanvuule oanuvie pabomuuxa - 310 uHpopmarms, Heodxoaumas 3aseaytomiemy MbJI0Y
B CBSI3H C TPYJOBBIMH OTHOIIICHUSIMH U KACAFOIIAsCs KOHKPETHOTO coTpyanuka. [lon nuandopmanmeit
0 paboOTHUKE MMOHUMAIOTCS CBEIECHUS O (hakTaX, COOBITHIX U OOCTOSITENHCTBAX JKU3HH PaOOTHUKA,
MO3BOJISIFOIINE MACHTU(UIIUPOBATE €r0 JIMYHOCTh. [lepcoHanbHble NaHHbIe pAOOTHUKA COJEPKATCS
B OCHOBHOM JIOKYMEHTE MEPCOHATBHOTO y4eTa pabOTHUKOB - JIMYHOM Jielie pabOTHHKA.

2.3. Obpabomka nepcoHanvbhblx OaHHbIX — 3TO JIEHCTBUA (OTepalyn) ¢ NepPCOHAIbHBIMU JaHHBIMH,
BKJIIOUasi cOOp, CHCTEMaTH3allMi0 W HAKOIUIEHWE, XpaHeHHe, yToOYHeHHe (OoOHOBJIEHHE U
M3MEHEHHE), UCIIOJIb30BAHNE U paclpocTpaHeHue (B TOM YHCIIe Tiepeaua) NepCOHANbHBIX JaHHBIX.
2.4. PacnpocmpaHenue nepcoHANbHbIX OaHHLIX - JIGUCTBUS, HAMpaBICHHBIE Ha Tepenavy
MEPCOHANBHBIX JIAHHBIX OMpEAETICHHOMY KpYTy JHIl (Tepeaaya MepCOHAIBHBIX TaHHBIX) WU Ha
O3HAKOMJICHHE C TMEePCOHATBHBIMU JaHHBIMH HEOTPAHHYEHHOTO Kpyra JHI, B TOM YHCIE
0OHapoJI0BaHHE TMEPCOHANBHBIX JAHHBIX B CPEJACTBaX MAaccoBOW WH(POpMAIMHU, pa3MelIeHUE B
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MH(POPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX CETSIX WM MPEJAOCTABICHHUE JTOCTYIA K MEPCOHATBHBIM
JAHHBIM KaKHUM-JHOO WHBIM CIIOCOOOM.

2.5. Hcnonvzosanue nepcoHanbbix OaHHbIX - NEUCTBUA (ONEpaIlii) C MEPCOHAIBHBIMU JaHHBIMU,
cogepuiaemble MBJIOY B wnensiX NpUHATHS PELIEHUH WM COBEPILIECHUS HHBIX JEHCTBUM,
MOPOXKAAIOUINX IOPUINYECKUE TIOCIEACTBHSI B OTHOUICHUH PAOOTHHUKA MITH IPYTUX JIUII JINOO WHBIM
00pa30oM 3aTparuBarofX IpaBa u CBOOOAb PAaOOTHHUKA WITU JAPYTUX JIHII.

2.6. ObweoocmynHvle nepconanbHble OaHHble - TIEPCOHATBHBIC TaHHBIE, TOCTYIl HEOTPAaHHYEHHOTO
Kpyra JHI] K KOTOPbIM IPEIOCTAaBJIEH C coryacus pabOTHHKA WM Ha KOTOPbIE B COOTBETCTBUM C
(benepaabHBIMU 3aKOHAMU HE PACIpOCTpaHseTcs TpeboBaHUe cOOMIOIEHNS KOH(UACHITUATEHOCTH.
2.7. B cocraB nepcoHaNBHBIX AaHHBIX paboTHuka MBJIOY BXOAAT:

aHKEeTHbIe U OnorpaduyecKne JaHHBIC;

obOpasoBaHue;

CBEJICHUS O TPYJOBOM H OOIIEM CTaxe;

CBEJICHUS O COCTaBE CEMBH;

MAaCTIOPTHBIE JaHHBIE;

CBEJICHUS O BOUHCKOM yYeTe;

CBEJIEHUS O 3apabOTHOM TIaTe COTPYAHUKA;

CBEJICHUS O COITUATBHBIX JIbTOTAX;

CTEINATBHOCTB;

3aHUMaeMast IOJDKHOCTB;

aJipec MecTa KHUTEIbCTBA U TeIe(OH;

MECTO pabOTHl WM y4eObl WICHOB CEMBH U POJICTBEHHUKOB;
coJiepKaHne TPYIOBOTO JIOTOBOPA;

MOJUTMHHUKHU M KOTIMH TIPHKA30B;

JMYHOE JIeNI0 ¥ TPYIOBast KHW)KKA COTPYHUKA,

OCHOBAaHHS K IIPUKa3aM;

MaTepuanbl 10 TMOBBIIICHUIO KBATM(GHUKAIUN W TEPEroJrOTOBKE COTPYAHHUKA, €ro
aTTeCTaINH, CIIY>)KEOHBIM PACCIICTOBAHUSAM.

2.8. Jluunoe peno paGotHuka MBJIOY HaxomuTcs B JTOKYMEHTAIMM JEIOMPOW3BOIUTENS U

COCTOHUT U3 CIACAYIONINX NJOKYMCHTOB:

aHKeTa;

aBToOHMorpadus;

KOITMH JIOKYMEHTOB 00 00pa30BaHUU;

kaprouka popmser T-2;

KOIHS MPHKa3a o mpuéme Ha paboTy;

TPYIIOBOM JOTOBOP;

JOKYMEHTBI, CBSI3aHHBIC C IEPEBOJOM M IepeMenicHHeM pabOTHUKa (KOMHMU MPUKA30B,
3asBJICHUS PAaOOTHHUKA U T.I1.);

BBINKCKH (KOMHH) M3 JOKYMEHTOB O TPUCBOCHUHU TOYETHBIX 3BaHH, YYCHOUW CTEIICHH,
HarpakJICHUU TOCYIapCTBEHHBIMU HarpaJiamu,

KOIIUH HarpaJiHbIX JUCTOB;

aTTeCcTallMOHHBIC JIMCTHI;

KOIHUHU TIPUKA30B O TOOIIPEHUSX, B3bICKAHUSX;

XapaKTePUCTUKH C MPEABIAYIIET0 MecTa padoTHI,

3asiBIeHHE pabOTHHKA 00 YBOJIbLHEHUU;

KOIUA MpHKa3a 00 yBOJIbHEHHH,

3asiBeHHe paboTHHKA 00 o3HakomiieHWu ¢ aokymeHTamu MBJIOVY, ycranaBnuBaromumMu
MOPSIIOK  00pabOTKH TEPCOHANBHBIX JaHHBIX PAaOOTHUKOB, a TakKe O €ro mpaBax H
00s13aHHOCTSIX B 9TOM 00JaCTH;

JIpyrue JOKYMEHTBI, HaxOXJICHHE KOTOPbIX B JUYHOM Jene Oylder MNpU3HAHO
1enecooOpa3HbIM;

B JIMYHOE JeN0 pPaOOTHHKA JOIIKOJBHOTO OO0pa30BATENBHOTO YUPEXKICHUS BKIIOYACTCS



TaKXe OMHCH BCEX JTOKYMEHTOB, HAXOALIUXCS B JIEIIE.
2.9. Pasmemenune Ha oduuumanbHOM caiite ¢ororpaduii pabOTHUKOB, BUICO C pPaOOTHUKAMHU
COTPYIHUKH Pa3peIaroT MyTeM MPeI0CTaBICHHS COTJIachs Ha 00pabOTKY MEePCOHAIBHBIX TaHHBIX B
JOUIKOJIFHOM 00pa30BaTEIbHOM YUPEIKICHUU.
2.10. Ilepconanbueie nanHpie pabotHuka MBJIOVY sBisttoTcs KoHbUASHIMATFHON HHPOpMaLre 1
HE MOTYT OBITh HCIIOJIb30BaHBI COTPYIHHKAMHU JIOIIKOJBHOTO OOpa30BaTENbHOTO YYPESKICHUS B
JIMYHBIX LEJSX.

3. Ilopsinok mosryyeHusi, 00padoOTKM U NMepeIavn MepPCcoOHATbHBIX JAHHBIX PA00OTHUKOB

3.1. Tlonm oOpaboTKOW MEepCOHANBHBIX AaHHBIX paboTHMKa MBJ/IOY noHMMaeTcs moydeHUE,
XpaHeHUe, KOMOMHUPOBaHUE, TIepeaada WK JT00e APYroe UCIOIb30BAHUE MEPCOHATBHBIX TaHHBIX
COTPYIHHKA JOIIKOJIBHOTO 00pa30BaTEIHLHOTO YUPEKICHHUS.

3.2. B mensx obecrieueHus mpaB U CBOOOT YeJIOBEKa U TP TaHWHA IMPU 00pabOTKE MePCOHATBHBIX
JaHHbBIX paboTHUKA 00s3aHbl COOMI0IAaThCA CAeIYIOIKE 001IMe TPeOOBAHNUS:

3.2.1. Tlonmy4yenue, xpaHeHHe, KOMOMHHPOBaHUE, Tiepeaada WiIH JI000e Jpyroe HCIOJIb30BaHUE
NepCOHaNbHBIX AaHHBIX paboTHuka MBJIOY MokeT ocylecTBISATHCS HCKIIOYUTENBHO B LENIX
obecrieueHust COONIOJCHUS 3aKOHOB M WHBIX HOPMATHUBHBIX TPABOBBIX AaKTOB, COJCHCTBUS
pabOTHUKAaM B TPYAOYCTPOMCTBE, OOYYEHUH W TPOJBWKEHUHU IO CIYyXOe, oOecredeHus: JTUIHOU
0€30MacHOCTH COTPYJHHUKOB, KOHTPOJISI KOJMYECTBA M KauecTBa BBITIOJHSAEMONW pabOThl U
obecrieueHnst COXpaHHOCTH UMYIIIECTBA.

3.2.2. Tlpu ompeneneHnn oOBEMa W COAEPKaHUS, 00padATHIBAEMBIX IEPCOHATBHBIX JJTaHHBIX
pabotauka 3apemytonuii MBJIOY nomxen pykoBojactBoBaThesi KoHcTuTynmen Poccuiickoit
®denepanun, Tpya0BBIM KOJIEKCOM U HHBIMU (he/IepaIbHBIMU 3aKOHAMH.

3.2.3. Bce nmepconanbHbIe AaHHBIE PaOOTHHKA TMONYYalOTCS Y Hero camoro. Eciu mepcoHanbHbBIC
nanHeie coTpyaHuka MBJIOY BO3MOXXHO TOJIYYHTh TOJBKO Y TPEThEH CTOPOHBI, TO PaOOTHHK
JOJKeH OBbITh yBEOMJIEH 00 3TOM 3apaHee, U OT HEro JOJHKHO OBbITh IOJY4E€HO MHCbMEHHOE
corjacue.

3.2.4. 3aBeyronuii TOMIKOJIBHBIM 00pa30BaTEIbLHBIM YUPEKICHUEM JI0JHKEH COOOITUTh PAaOOTHUKY
0 IIeJIfAX, MPEeArnogaraéMbIX HCTOYHUKAX U CIOC00ax MOJyYeHHUs EPCOHANTbHBIX TaHHBIX, a TAKXKE O
XapakTepe MoJIeKaIIUX MOJIY4YEHUIO MePCOHANBHBIX TAaHHBIX U MOCIEACTBHUIX OTKa3a COTPYIHUKA
JaTh MMUCbMEHHOE COTJIACUE HA UX MOIy4YECHHUE.

3.2.5. He momyckaroTrcs rmojgydyeHrue u 00paboTka MepcoHaANbHBIX JaHHbIX padoTHrka MBJIOY o ero
MOJIMTUYECKUX, PETUTHO3HBIX U WHBIX YOSXKICHUSAX M YACTHOW KU3HU, a TAKKE O €ro UICHCTBE B
OOLIECTBEHHBIX OOBbEIUHEHUSAX UM €ro Mpo(COor3HON JESITeNbHOCTH, 32 UCKIIOUEHUEM CIIy4aes,
MPEyCMOTPEHHBIX 3aKOHOAATEILCTBOM Poccuiickoit @enepanuu.

3.2.6. PabGoTtomatenr He UMEET MpaBO MOJy4aTb W 00pabaTbiBaTh IEPCOHANBHBIC JaHHBIC
paboTHUKA O €ro YJICHCTBE B OOIIECTBEHHBIX O0BEANHEHUAX HIIK ero MPo(COI03HOM 1eATeIbHOCTH,
3a UCKIIIOYEHHEM CITy4aeB, MPelyCMOTPEHHBIX (hefiepaibHbIMU 3aKOHAMHU.

3.2.7. Tlpu npUHATHH pELIEHUl OTHOCUTENHbHO PAOOTHHKA Ha OCHOBAHHHM €ro IMEePCOHATBHBIX
JAHHBIX HE JIOMYCKAETCsl MCIOJIb30BAHUE JIAHHBIX, MOTYYCHHBIX UCKIIOYUTEIBHO B PE3YybTaTe UX
aBTOMATU3UPOBAHHOM 00PaOOTKU WIIH AJIEKTPOHHOTO MOTyYSHHUSI.

3.3. IIpunnunsl 06pabOTKK NEpCOHANBHBIX JaHHBIX paboTHHKOB MBJIOV:

* 3aKOHHOCTH IleNieil M cmoco0OB 00PabOTKH MEPCOHATBHBIX TAHHBIX U I0OPOCOBECTHOCTH;

*  COOTBETCTBHUS I1eNiell 00pabOTKH MEPCOHATBHBIX JAaHHBIX ILIETISIM, 3apaHee OIMpPEICTICHHBIM U
3asiBJICHHBIM TIpU cOOpe MEepCOHANbHBIX MJAaHHBIX, a TakKXKe IOJHOMOYHUSIM pabOTHHKA,
OCYILECTBIIAIOIEr0 00pabOTKY MEPCOHANBHBIX TaHHBIX;

* COOTBETCTBHUS O0bEeMa M XapakTepa oOpabdaThIBa€MbIX MEPCOHANBHBIX JAHHBIX, CIIOCOOOB
00pabOTKH EPCOHANTBHBIX JAHHBIX LEISIM 00paOOTKH MEePCOHATBHBIX TAHHBIX;

* JIOCTOBEPHOCTH TIEPCOHANBHBIX JMAaHHBIX, UX JOCTATOYHOCTH MJIs Ienei oOpaboTkwy,
HEJOMYCTUMOCTH OOpabOTKM TEPCOHANBHBIX JTaHHBIX, HM30BITOYHBIX 1O OTHOIICHHIO K
1EJIsIM, 3asIBJICHHBIM MPpU cOOpe MEePCOHATBHBIX JaHHBIX;

* HEJOMYCTMMOCTH OOBEAMHEHUS CO3JaHHBIX JIJISi HECOBMECTUMBIX MEXAy co0oil meneit 6a3




JAHHBIX MH(POPMALMOHHBIX CUCTEM MEPCOHATBHBIX TaHHBIX.
3.4. B ciyuasx, HENOCPEICTBEHHO CBSI3aHHBIX C BOIIPOCAMU TPYAOBBIX OTHOUIEHUM, B
cootBercTBUU €O cT. 24 Koncrutynum Poccuiickoii ®enepanuu BO3MOXKHO IOJIyYE€HUE H
00paboTKa JaHHBIX O YaCTHOW >KM3HU pabOTHUKA JIOIIKOJBHOTO 00Pa30BATEIBHOTO YUPEKICHHS
TOJIBKO C €r0 MMCbMEHHOTO COIJIacusl.
3.5. K o0paboTke, mepeaaye U XpaHEHUIO MIEPCOHATBHBIX TAaHHBIX pAaOOTHHKA MOTYT UMETh JIOCTYI
COTPYIHUKH JOMIKOJIHHOTO 00pa30BaTEIbHOTO YUPEKICHHUS.
3.6. Vcrmonp30BaHKME MEPCOHATBHBIX JAHHBIX BO3MOXKHO TOJIbKO B COOTBETCTBHHM C LIEJISIMHU,
ONpEJENUBIINMYU UX NoiydyeHue. [lepcoHanbHble AJaHHBIE HE MOTYT OBITh MCIIOJb30BaHbl B LIETSAX
MIPUYMHEHHUS UMYLIECTBEHHOIO U MOPAJIbHOTO BpeJia Ipa)<1aHaM, 3aTpyJHEHMSI pealu3aluu Ipas U
cBobon rpaxkaan Poccuiickoit denepannu. Orpanndenue npas rpaxaan Poccuiickoit @enepanuu
Ha OCHOBE MHCHOJb30BaHUS HHPOpManMu 00 HMX COLMAIBHOM MPOUCXOXKIACHUH, O PACOBOM,
HallMOHAJIbHOM, S3BIKOBOM, PEIMIMO3HOM M IMAPTUHHOMN MPUHAUIEKHOCTH 3aIIPEIICHO U KapaeTcs B
COOTBETCTBUU C 3aKOHOJATEIbCTBOM.
3.7. Tlepenada mepcoOHANBHBIX JAaHHBIX PAaOOTHHKA JIOIIKOJIEHOTO 0OpPa30BaTEIbHOTO YUPEKICHHS
BO3MOXHAa TOJBKO C coriacus paboOTHMKAa B ciOyyasX, MpsAMO  IPEeTyCMOTPEHHBIX
3aKoHoarenscTBOM Poccniickont @enepany.
3.8. Ilpu mepenaye nepcoHAIbHBIX IAHHBIX paboTHHKA 3aenyrournii MBJIOY nmomkeH coOmronaTh
cleayone TpeOoBaHus:

* He cooOuiaTh MepcOHaJbHbIE NaHHbIe pPabOTHHKA TpeThed CTOpoHE Oe3 MHCbMEHHOTO
corjacusi paOOTHHMKA, 3a MHCKIIOYEHHEM CJIydaeB, KOIJa 3TO HEoOXOOuMO B LEJIX
MPEeNyNpexXAeHUs Yrpo3bl JKU3HM U 3/I0pOBbIO pabOTHUKA, a TaKkKe B CIydasx,
YCTaHOBJIEHHBIX (pe/iepaibHbIM 3aKOHOM;

* HE coo0maTh TMEpPCOHAIBHBIC [aHHBIE pPAOOTHHKA B KOMMEPYECKHX IIEIsiX 0e3 ero
MIUCBbMEHHOTO COTJIACHS;

*  OpeoyNpeuTh JIHI, MOJIyYarolUX IEpPCOHAIbHBbIE AaHHblE paOOTHUKA, O TOM, YTO 3TH
JAHHbIE MOTYT OBITh MCIIOJIb30BaHbl JIMIIb B LEIAX, Ul KOTOPBIX OHU COOOILEHBI, U
TpeOOBaTh OT 3TUX JMIl MOATBEPXKIEHHUS TOTO, 4TO 3TO MpaBWio cobmoaeHo. Jluua,
MOJTyJaroIue MePCOHATbHBIC JaHHBIC pa0OTHHKA, 00s3aHBI COOIOAATH PEKUM CEKPETHOCTH
(kon(uneHunanbHOCTH). JlaHHOE TIOJIOKEHWE HE  paclpocTpaHseTcs Ha OOMeH
[IEPCOHAIBHBIMU JAHHBIMU PAOOTHUKOB B IOpPS/IKE, YCTAaHOBJIEHHOM (herepabHbIMU
3aKOHaMU;

* pagpemiatb JOCTYI K IEPCOHAJIbHBIM JaHHBIM pPAOOTHUKOB TOJIBKO CHELHAIbHO
YIOJTHOMOYEHHBIM JIMIIAM, onpeneseHHbIM mpukazoM no MBJIOY, npu sToM yka3aHHbIE
JUIA JOJDKHBI MMETh IIPAaBO I0JIy4aTh TOJBKO TE IIEPCOHANbHBIE JaHHbIE pPAaOOTHHKA,
KOTOpBI€ HEOOXOAUMBI JIIsI BBINOJIHEHUS! KOHKPETHBIX (DYHKIMII;

* He 3anpamuBaTh WH(GOPMALMIO O COCTOSHUU 3/10pOBbsl PaOOTHHKA, 3a UCKIIOUEHHEM TeX
CBEJIEHUI, KOTOpblE OTHOCATCA K BOIPOCY O BO3MOXXHOCTH BBINOJIHEHUS PaOOTHUKOM
TPYZIOBOM (pyHKLNY;

* @epeAaBaTh IEpCOHAJbHbIE JaHHblE paOOTHUKA MPEACTaBUTENSAM PaOOTHUKOB B MOpPSAKE,
yCTaHOBJIEHHOM TpynoBBIM KOJEKCOM, M OIpaHMYMBATh 3Ty HMH(OPMAIMIO TOJIBKO TEMHU
NEePCOHANBHBIMU  TAaHHBIMM ~ PAa0OTHUKA, KOTOpble HEOOXOAMMBI Uil  BBIIOJHEHUS
yKa3aHHBIMH NPEJICTABUTEISIMH UX QYHKIUH.

3.9. Ilpu nepenaye nepcoHaNbHBIX JaHHBIX PA0OOTHUKA (B TOM YHCJIE M B KOMMEPYECKHX LIeNAX) 3a
npenensl MB/IOY 3aBenyromuit AeTCKUM cajioM HE JOJDKEH cOOOIaTh 3T JaHHbBIE TPETbei
CTOpoHE ©€3 NHMCbMEHHOro corjiacusi paOOTHUKA, 3a MCKIOYEHHEM CllyyaeB, KOrJa 3TO
HEOO0X0MMO B IEJAX MPEAYNpPEeXICHHUsI Yrpo3bl KU3HU U 3A0POBBI0 paOOTHUKA MM B ClydasX,
YCTaHOBJICHHBIX (heIepaTIbHBIM 3aKOHOM.

3.10. Ilepenaua nepcoHaJbHBIX JAaHHBIX paOOTHHKA B Ipeaenax JOUIKOJBFHOIO 00pa30BaTeIbHOTO
YUPEKIEHHUS OCYIIECTBISETCS B COOTBETCTBHMM C JIOKAJbHBIMH HOPMATHUBHBIMM aKTaMu
YUPEKICHUS.

3.11. He nomyckaercst 0TBeYaTh Ha BONPOCHI, CBA3aHHBIE ¢ Tiepeiayell epcoHalbHOW HHpOpMauu




o tenedoHy win (akcy.
3.12. Bce Mepbl KOHPHUISHIIMATBHOCTH TIPH cO0pe, 00paboTKe U Tepeadn MepCOHATBHBIX JAHHBIX
COTPYZIHUKA PACHPOCTPAHSIOTCS KaK Ha OyMa)kHbIe, TaK U Ha AJIEKTPOHHBIE (aBTOMATU3UPOBAHHBIE)
HOCHUTENU UH(POPMAITUHL.

4. ®opMupoBaHMe U BeJeHHe JUYHBIX e padorHukoB MB1OY

4.1. JIuunoe neno pabotanuka MBJOY dopmupyercs mocne u3gaHusi MpuUkKaza O ero mpuéme Ha
pabory.

4.2. TlepBoHAYaJIbHO B JIMYHOE JIEJI0 TPYNIUPYIOTCS JTIOKYMEHTHI, COICPXKAIIHME IEePCOHATbHBIE
JaHHBbIC paOOTHUKA, B MOPSAKE, OTPAkKAIOUIEM IIpoliece npuémMa Ha paboTy:

* 3agBiIcHHE pabOTHHKA O IpHEME Ha padoTy;

* aHKeTa;

* aBToOHorpadus;

*  XapaKTepPUCTHKA-PEKOMECHIAIIHS;

* Komus MpHKasa o npuéme Ha padoty B MB/10V;

* pacnucka paboTHUKa 00 o3HakomyieHHH ¢ jJokyMeHTamu MBJIOY, ycranaBmuBaronmmu
MOPSZIOK 00pabOTKH MEePCOHATBHBIX JAaHHBIX PaOOTHUKOB, a Takke 00 ero mpaBax W
0053aHHOCTSX B ATOM 00JIACTH;

* pacrnucka pabOTHUKA 00 O3HAKOMJICHHHM €ro C JIOKAJbHBIMH HOPMATHBHBIMH aKTaMH
JOIITKOJIBHOTO 00Pa30BaTEeIILHOTO YUPESKICHUS; BHYTPEHHSS OTIUCH.

4.3. Bce JOKYMEHTHI JIMYHOTO Jieja IOJAMIMBAIOTCS B OOJIOKKY 00pasia, yCTaHOBJICHHOTO B
JIOTIIKOJILHOM 00pa30BaTeIbHOM YUPEXKICHUH; Ha 00JI0KKE JOJDKHBI ObITh (haMUITUSI, UM, OTYECTBO
COTpY/IHHKA.

4.4, Jluanomy aeny MPUCBAUBACTCS HOMEP, KOTOPBIM (DUKCUPYETCS B KypHaAJIE yuéTa JIMUHBIX JCI.
Howmep nmuyHOTrO N1ena coTpyaHuka JEeTCKOTO cafa MPOCTaBIseTCs] B BEPXHEM JIEBOM YTy 00JI0KKHU
nena.

4.5. K aHkeTe B JMYHOM Jieie TpuKiIeuBaercs ¢ororpadusi paboTHuka (0€3 roJoBHOTO yOopa)
dbopmara 3x4.

4.6. B mmunom pnene paborauka MBJIOY Benmercs BHYTpPEHHSS OIKCh, KyAa 3aHOCATCS
HAaUMEHOBAaHMS BCEX MOJIIMTHIX JOKYMEHTOB, JaTa UX BKJIIOUEHUS B JIEJIO, KOJUYECTBO JIUCTOB, a
TaKkKe JaTa U3bATUS JOKYMEHTa U3 JieJla C YKa3aHHWEM JIMIlA, U3BSABLIETO JOKYMEHT, U NMPUUYHHY
u3bATUA. B ciydae BpeMeHHOTO U3BATHS IOKYMEHTa BMECTO HETO BKJIA/IbIBACTCS JIUCT-3aMEHUTENb.
W3baTve NOKYMEHTOB M3 JIMYHOTO Jejia MPOU3BOJIUTCS HUCKIIOYUTEIBHO C pa3peuieHus
3aBeYIOIIET0 JOIIKOJIbHBIM 00pa30BaTENIbHBIM YUpexaeHneM. BHYTpeHHsI OUCh MOMICHIBAETCS
JeIONIPOU3BOUTENEM, C YKa3aHUEM JaThl COCTABJICHHUS.

4.7. Bce NOKYMEHTBHI, MOCTYMAIOIIME B TMYHOE JIEJI0, PACHIONATaI0TCS B XPOHOJIOTUYECKOM MOPSIIIKE.
4.8. He nomyckaercsi BKJIIOYATh B JINYHOE JIEJI0 TOKYMEHTHI BTOPOCTETIEHHOTO 3HAYEHHUSI, UMEIOLIUE
BpeMeHHbIe (10 10 5eT) cpoku XpaHEHUs, HapUMep, CIIPaBKU C MECTa KUTEJIbCTBA, O COCTOSTHUU
3JI0POBbSI, O CEMEHHOM TOJIOKEHHUH U T.II.

4.9. JIucTel TOKYMEHTOB, MOJIIUTHIX B JIMYHOE JeNI0 PabOTHHKA JOIIKOJILHOTO 00pa30BaTEIBHOTO
YUPEKICHUS, HyMEPYIOTCS.

4.10. AHkeTa sIBIsIETCSI OCHOBHBIM JIOKYMEHTOM JIMYHOTO JieJia, MPECTaBIIAIONIUM cO00H nepeueHb
BOMPOCOB 0 OHoOrpaduueckux MaHHBIX COTPYJHUKA, ero oOpa3oBaHHM, BBIMOJHAEMON paboTe ¢
Hayala TPYIAOBOM JIEATEIbHOCTH, CEMEHHOM IMOJIO)KEHUH, MECTE MPOIMUCKH WU MPOXKUBAHUS U T.II.
AHKeTa 3amoiHseTcs PaOOTHHUKOM CaMOCTOSITENbHO TpHu odopmieHuu mnpuéMa Ha paboTy B
JIOIIIKOJIbHOE 00pa30BaTeIbHOE YUPEIKICHHE.

4.11. Ilpu 3amoHEeHWW aHKEThl PAOOTHUK JOJDKEH 3arlojHATh Bce €€ rpadbl, HA BCE BOMPOCHI
JaBaTh TMOJIHBIE OTBETHI, HE JAOMYCKATh HCIPABICHUA WU 3a4ePKUBAHUS, MPOYEPKOB, IIOMAPOK, B
CTPOTOM COOTBETCTBHHM C 3allUCAMH, KOTOPHIE COJEPKATCsi B €ro JIMYHBIX JOKYMEHTaxX.
OtpuniarenbHbIe OTBETHI B rpadax aHKEThI 3aHCHIBAIOTCS 0€3 MOBTOPEHHS BOTIPOCaA.

4.12. Ipu 3anonnenuu rpadel «O6pazoBaHuey ClieyeT MPUMEHSATh claeayromre GopMyIHpPOBKU B
3aBUCHUMOCTH OT TOTO, KAKOW JOKYMEHT UMeeTcs Y paOOTHHUKA:




*  «BBICIIEEY;

*  (HETOJHOE BBICILIEEY;

*  «CpeaHee CHelHUalbHOe»;

*  (HETOJHOE CpPEeHEEH.
4.13. B rpade «bmmkaiinvie poOICTBEHHUKH» TEPEUYHCISIOTCS BCE UICHBI CeMbU pPaOOTHHKA
MBJIOY ¢ ykazanueM cTeneHu pojcTBa (OTel, MaTh, MYX, K€HA, CbIH, J0Yb, POJHBIC OpaT U
CEeCTpa), Jlajee MePEeUnucstoTCs OJIM3KUE POJICTBEHHUKH, ITPOKUBAIONINE COBMECTHO C PAOOTHUKOM.
VYka3pIBaroTCs (paMuITUsL, IMSI, OTIECTBO U J]aTa POXKICHUS KaXKIOTO WICHA CEMBH.
4.14. B rpade «Brimonasemast paboTta ¢ Havajga TPyA0BOH IESTETLHOCTI OTPAXKAIOTCS CBEJCHHUS O
paboTe B CTPOTOM COOTBETCTBHHU C 3aIUCSIMH B TPYIOBOW KHIDKKE. B TpymOBYIO IeATEIHHOCTh HE
BKJIFOUAETCS BpeMs y4eObl B 00I1Ie00pa30BaTEeNIbHBIX IKOJIaX, MPOPECCHOHATBHO-TEXHUYECKUX U
OpYruX TPUPABHEHHBIX K HHUM YUeOHBIX 3aBeJeHUsX. Bce 3amwcu npou3BOAATCS B
XPOHOJIOTHYECKOM TIOPSIJIKE.
4.15. AHkera NOANMCHIBAE€TCA JHIIOM, TPUHUMAeMbIM Ha pPabOTy, W JEJIOTPOU3BOJUTETIEM
JIOTIKOJIBHOTO 00pa30BaTEIbHOTO YUPEXKICHUSI MOCTE CBEPKH CBEJIEHUMN, 3aHECEHHBIX B aHKETY, C
COOTBETCTBYIOIIMMU JOKYMEHTAMH U 3aBEPSAETCS MEUATHIO.
4.16. AmrtoOmorpadusi - JIOKYMEHT, COJEpXAallWid ONMUCAaHWE B  XPOHOJOTUYECKOH
MOCJIETIOBATEIbHOCTH OCHOBHBIX ATallOB JKW3HU W JEATEIBHOCTH TpuHMMaemoro B MBJ/IOY
paboTHuKka. ABTOOMOTpadus cocTaBisieTcs B IPOU3BOJILHOM (popme, 6e3 MOMAPOK U UCITPABIICHUH.
4.17. OCHOBHBIE MOMEHTBI, KOTOPHIE JIOJDKHBI OBITh OCBEIIIEHBI B aBTOOHOTpaduu:

* ¢damunus, UM, OTYECTBO;

*  YHCII0, MECSI] ¥ TOJ] POKICHHS;

* TnojdydeHHoe oOpa3oBaHue (r€, KOrja, B KaKMX Yy4YeOHBIX 3aBEACHMSX, IO Kakoil

CHEIUATLHOCTH);

*  BpeMs Hayalla TPyJIOBOM eATeNbHOCTH;

* NPUYMHBI IEpexojia Ha JPYroe MecTo paboThI;

*  OTHOIIEHHE K BOMHCKOU 005S3aHHOCTH, BOMHCKOE 3BAHUE;

*  HaJM4Me MPaBUTEIbCTBEHHBIX HArpal, OOIIPEHHUIA;

* CBEJIEHUS O CEMEWHOM IOJI0KEHUH U OJU3KUX POJCTBEHHHUKAX;

* JaTa cocTaBieHMs aBTOOHOrpaduu U JTWYHAs MOJMHUCH COCTABIIAEMOTO.
4.18. ABrobuorpadus, coctaBnennas npu npueme B MBJIOY, He momiexxur koppektupoBke. [Ipu
HE0OXOIMMOCTH BHECEHHS] M3MEHEHUHN WM JOMOJIHEHUH, OHU (PUKCHUPYIOTCS HA OTAEIBHOM JIHCTE,
MOANUCHIBAIOTCS paOOTHUKOM C YKa3aHMEM JIaThl U MPHOOILAI0TCA K IEpBUYHOM aBTOOMOrpaduu. B
cinydae OONBIIMX HM3MEHEHHH OuorpaduyecKkux JaHHBIX pPAaO0OTHHKA OT HETO MOXET ObITh
3aTpeOoBaHa 0OHOBJICHHAs aBTOOMOTpadus.
4.19. ABtoOuorpadus He 3aBepseTcs MOAMHUCIMH 3aBEIYIOLIEr0 MOIMIKOIFHBIM 00pa30BaTeIbHBIM
YUPEKJICHUEM WU TIEYaThIO.
4.20. Konuu noKyMeHTOB 00 0Opa30BaHMU 3aBEPAIOTCS JTUYHOW MOJMUCHIO AECTOTMPOU3BOAUTENS
MOCJIe CBEPKH UX C TOUIMHHUKAMH JOKYMEHTOB.
4.21. JIuuHoe neno BeA€TCs HA MPOTSHKEHUH BCEeW TPYNOBOM aearenbHocTH pabotHuka MBJIOVY.
W3meHeHus, BHOCHMBbIE B JIMYHOE JENO, JOJDKHBI OBITh MOJATBEPXKIEHBI COOTBETCTBYIOIIMMU
JOKYMEHTaMHU.
4.22. Jlenonpou3BOAUTETh MPUHUMAET OT MPUHUMAEMOTO Ha paboTy pabOTHHKA JOKYMEHTHI,
MPOBEPSIET MOJTHOTY MX 3al0JIHEHUSI U MPABWIBHOCTh YKAa3bIBAEMBIX CBEJCHHMI B COOTBETCTBUU C
MPEAbSIBICHHBIMA UM JTOKYMEHTaMH.

5. Yder n XxpaHeHHe NEPCOHATbHBIX JAHHBIX PA0OTHHKOB
5.1. JInunHble nena, B KOTOPBIX XpaHATCS NepcoHaIbHbIe NaHHble paboTHHKOB MBJIOY, sBustorcs
JOKyMEHTaMU «/111 BHYTPEHHETO MOJIb30BAHUSD.
5.2. JIn4uHOE AENO PETUCTPUPYETCS, O YEM BHOCHUTCS 3amuch B «KypHan ydé€ra JIMYHBIX JEID».
KypHan conepxut crieayrommue rpadsor:

*  TOPSAAKOBBIA HOMED JINYHOIO JEIIA;




* (damwmus, UM, OTYECTBO pabOTHUKA JOIIKOIBHOTO 00pPa30BaTEIBHOTO YUPEKACHUS;

* JlaTa MOCTAHOBKHU JI€jia HA yYeT;

* JlaTa CHATHUA JIeN1a C y4eTa.

5.3. JInuHble J1en1a pacnoaraloTcs B MOPSAIKE COTIACHO X HOMEpaM 100 B anaBUTHOM HOPSIIKE.
5.4. Tlocne yBonbHEHUs paOOTHUKA JOIIKOJIBHOTO 00Pa30BaTENLHOTO YUPEKICHHUS B JTMYHOE JIEJIO
BHOCSITCSI COOTBETCTBYIOIIME JOKYMEHTHI (3as1BJIEHHE O PAaCTOP’KEHUU TPYAOBOrO AOrOBOpa, KOIMHUS
IIPUKa3a O PacCTOPKEHUU TPYLOBOTO JOIOBOPA), COCTABIIAETCS OKOHYATENIbHASI OIUCH, CAMO JIMYHOE
1eno opOpMIIIETCS U TIepeaeTCst I XPaHESHUSI.

5.5. JluuHble nena coTpyAHUKOB, yBoJIeHHbIX U3 MBJIOVY, Xxpansarcd B apXuBe JOILIKOJIBHOIO
00pa30BaTEILHOTO YUPEXKICHHS B ali(PaBUTHOM TIOPSIIIKE.

5.6. He momyckaercsi:

* coo0maTh MepCoHaNIbHBIC JaHHbIE PAOOTHUKA TPEThE CTOpOHE 0€3 MUCEMEHHOTO COTJIACHSs
paboTHUKA, 32 MCKJIIOUEHUEM CIy4aeB, KOTJa 3TO HEOOXOAMMO B LESAX MPEeAYHpexACHUS
YIpo3bl JKU3HU M 3/J0pPOBbI0 pabOTHUKA, a TakkKe B CIydasX, YCTaHOBJIEHHBIX
3akoHoaarenbcTBOM Poccniickoit denepanuy;

* cooOuiaTh nNepcoHagbHbIE JaHHbIE pAOOTHUKA B KOMMEPUECKHUX LIeNsAX 0e3 ero MMuCbMEHHOTO
corjacus;

* 3ampamuBaTh HHPOPMAIMIO O COCTOSHUU 3I0pOBbsi pabOTHUKA JETCKOTO caja, 3a
UCKITIOYEHHEM TeX CBEACHUN, KOTOPbIE OTHOCATCS K BOIPOCY O BO3MOKHOCTH BBITIOJTHEHUS
pabOTHUKOM TPYyIOBOM (PYHKIIUH.

5.7. Joctym K TEpCOHANBHBIM JaHHBIM paOOTHUKOB pa3peliaeTcss TOJIbKO —CIEeNHaIbHO
YIOJHOMOYEHHBIM JIMIAM, IPU 3TOM YKa3aHHbIE JIMIA JO0DKHBI HMETh IPaBO MOJIy4aTh TOJBKO TE
nepcoHanbHbIe TaHHbIe paboTHUKa MBJIOY, KoTOphIe HEOOXOAMMBI JIJIsl BHITIOJTHEHHS] KOHKPETHBIX
GyHKIIHN.

5.8. Bce Mepbl KOHPUIEHIIMATIBHOCTH NIPU YYETE€ U XPAaHECHUH MEPCOHANIBHBIX JAHHBIX COTPYJHHUKA
pacnpoCTpaHsAOTCs KaKk Ha OyMaKHbIE, TaK U Ha 2JIEKTPOHHbIE (aBTOMATU3UPOBAHHBIE) HOCUTEIN
nHpopMaIuu.

5.9. XpaHeHue NEPCOHANbHBIX JAHHBIX JOJDKHO NPOMUCXOAMTH B TMOPSJKE, HCKIIOYAIONIEM HX
yTpaTy WM UX HEIPAaBOMEPHOE UCIOIb30BaHUE.

6. JlocTyn K nmepcoHabHBIM JaHHBIM padoTHUKoB MBIOY

6.1. BHyTpeHHuit 10CTyM (AOCTYI BHYTPH TOLIKOJIBHOTO 00pa30BaTEILHOTO YUPEKICHHU).

6.1.1. [IpaBo nocTyna K mepcoHanbHBIM JIaHHBIM paboTHUKa MBJIOY umeror:

6.1.2. IlepeueHp aull, UMEIOLUIUX TOCTYN K MEPCOHAIBHBIM JAHHBIM PAOOTHUKOB, ONPEIENIAETCS
MPUKA30M 3aBEAYIOIIET0 M MUCBMEHHOTO 00s3aTenbcTBa O HEpasMNIalleHUH MepCOHATbHBIX
JAHHBIX PAaOOTHUKOB.

6.2. Buemnuii gocTym.

6.2.1. K yncny MaccoBbIX moTpeOuTenell nepcoHaibHbIX HaHHBIX BHE MBJIOY Mo0XHO OTHecTu
rocy/lapCTBEHHbIC U HETOCYAAPCTBEHHBIE (DYHKIIMOHAIBHBIE CTPYKTYPHI.

6.2.2. Han3opHO-KOHTPOJIbHBIE OpraHbl UMEIOT JOCTyN K HMHGpOpMaluu TOJBKO B cdepe cBoei
KOMIIETEHIIUH.

6.2.3. Opranuzaiy, B KOTOPBIE COTPYIHUK MOKET OCYILECTBIATh MEPEUYUCICHUS ICHEKHBIX
CpenCTB (CTpaxoBble KOMITAHWHM, HErOCYIapCTBEHHbIE MEHCHOHHBIE (POHIBI, 0JIarOTBOPUTEIbHBIC
OpraHu3aliy, KPEeIWTHBIE YUYPEKJEHHS), MOTYT MOJYYUTh JOCTYN K MEPCOHAIBHBIM JaHHBIM
paboTHUKA TOJBKO B CIIy4ae ero MUCbMEHHOTO pa3pelieHusl.

6.2.4. [lepenaya nepcoHaNbHbBIX JaHHBIX coTpynHuka MBJIOY apyrum opraHu3aiusm:

* CBeleHHUS O pabOTaloleM COTPYAHUKE WIH YK€ YBOJICHHOM MOTYT OBITH MPEIOCTABIICHBI
JIpYyroi OpraHu3allid TOJIBKO C THCHbMEHHOTO 3ampoca Ha OJlaHKe OpraHHu3aluH, C
MIPUJIOKEHUEM KOTTUU HOTAapHAIbHO 3aBEPEHHOTO 3asBJICHHS paOOTHUKA;

* T[EpCOHANbHBIC JaHHBIE pPa0OTHUKA JIETCKOTO CaJa MOTYT OBITh TMPEJOCTaBICHBI
POACTBEHHUKAM WJIM YJI€HaM €ro CEeMbH TOJBKO C MHUCBMEHHOTO Pa3pelieHHs] CaMmoro
COTpPY/IHHUKA.




* B clydae pa3Boja ObIBIIas cympyra (Cympyr) MMEIOT MpaBO OOpaTUTHCSA B JIOLIKOJIBLHOE
00pa3oBaTeIbHOE YUPEKACHHUE C MHCbMEHHBIM 3alPOCOM O pa3Mepe 3apabOTHOW IIaThl
corpynauka 6e3 ero cornacus (YK P®D).

7. 3ammTa nepcoHaIbHbIX JaHHBIX padoTHUKOB MBIOY

7.1. Tlox yrpo30oi WM OMACHOCTHIO YTPAThl TIEPCOHAIBHBIX JAHHBIX MOHUMACTCS CIUHUYHOC HITU
KOMILJICKCHOE, pealbHOE WM T[OTCHIMAIBLHOE, AaKTHBHOEC WM TIACCHBHOE IPOSIBICHUE
3JIOYMBIIIJICHHBIX BO3MOKHOCTECH BHEIIHWX WJIM BHYTPEHHUX HWCTOYHHKOB YIPO3bl CO3aBaTh
HEOJIarONPUATHBIC COOBITHS, OKAa3bIBAaTh JECTAOMIM3UPYIOIICE BO3JCHCTBHE HA 3alHUIIAECMYIO
nH(pOpMAIHUIO.

7.2. Puck yrpo3sl IOOBIM HWH(POPMALMOHHBIM pecypcaM CO3HAl0T CTUXUHHBIE OENCTBUS,
IKCTPEMATILHBIC CHTYAIMH, TEPPOPUCTHUSCKUE TCHCTBUS, aBapUH TEXHHUYECKUX CPEICTB W JTMHUI
CBSI3H, JIpyre 0OBEKTUBHBIE 00CTOSTEIILCTBA, & TAKXKE 3AMHTEPECOBAHHBIC U HE3aMHTEPECOBAHHBIC
B BOBHHKHOBCHHH YTPO3bI JIHIIA.

7.3. 3ammura NEepCOHANBHBIX JAaHHBIX NPEACTABIAET COOOM MKECTKO periIaMeHTUPOBAHHBIN U
JTMHAMHYECKHA-TEXHOJIOTUYECKHIA  MPOIeCC, MPEayNpeKIAloNIuil  HapylIeHne JOCTYITHOCTH,
IIEJIOCTHOCTH, JIOCTOBEPHOCTH M KOH(MUICHIMAILHOCTA TIEPCOHAIBHBIX JAHHBIX M, B KOHEYHOM
cdyere, OOECMEeYMBAIOIINK JOCTAaTOYHO HAJASKHYI0 O0€30macHOCTh WH(OpPMAIMU B MPOIECCe
VIPaBIEHYCCKOW ¥  TPOM3BOJCTBEHHOW JICATEIBHOCTH  JIOMIKOJIBHOTO  00pa3oBaTEIIBHOTO
VAPESKICHUS.

7.4. 3ammTa TEpCOHATBHBIX JAaHHBIX PAOOTHHKA OT HEMPABOMEPHOTO WX HCIOJIb30BAHUS WM
yTpaThl JOJDKHA OBITH oOecmedeHa 3apeaytonuM MBJIOY 3a cyer cpeacTB AOMIKOIBHOTO
00pa30BaTEIILHOTO YUPESKICHHUS B MOPSIJIKE, YCTAHOBJICHHOM (e/IepaIbHBIMHU 3aKOHAMH.

1.5. "Buympennas 3awguma''.

7.5.1. OCHOBHBIM BHHOBHHUKOM HECAaHKIIMIOHMPOBAHHOTO JOCTyla K TEPCOHAIBHBIM JTaHHBIM
SIBJISIETCSI, Kak TIPaBWJIO, TIEPCOHAN, paloTaroNuii C JOKyMEHTaMH | 0a3aMu JIaHHBIX.
PernamenTtanus nmocTtyma mnepcoHana K KOH(PHUACHIMAIBHBIM CBEACHHUSAM, JIOKYMEHTaM M 0Oa3am
JAHHBIX BXOJUT B YHCJIO OCHOBHBIX HAIPAaBJICHWN OPraHU3allMOHHOW 3alIuThl WHPOpMAIUKd U
MpeAHa3HayeHa I pa3TpaHUYeHUs TOJHOMOYHM MEXIy aIMUHUCTpaIMed W CICeHHaIMCTaMU
JIOIIIKOJIBHOTO 00pa30BaTEIbHOTO YUPEHKICHUS.

7.5.2. lna oOecrneyeHWss BHYTPSHHEH 3alllMTHl MEPCOHAIBHBLIX AaHHBIX pabotHukoB MBJIOY
HEOO0XO0MMO COOII0AATEL P MED:

* OrpaHWYCHHE U perIaMeHTAIUsl cocTaBa PAOOTHUKOB, (YHKIIMOHAIbHBIC OOSI3aHHOCTH
KOTOPBIX TPEOYIOT KOH(DHUICHIIMATLHBIX 3HAHUH;

* cTporoe u30OupaTenpbHOE M OOOCHOBAHHOE pACHpECIICHHE IOKYMEHTOB M HWH(MOpMAIUu
MeXAy padOTHUKAMH JIETCKOTO caja,

*  palMOHAJIBHOE pa3MelleHHe padouux MeCT PabOTHUKOB, MPU KOTOPOM HCKIIIOYAJIOCH OBl
OCCKOHTPOJILHOE MCIOJIb30BAaHUE 3alTUIIIAEMON HHPOPMAIIHH;

* 3HaHWe pPAaOOTHHUKOM JIOIIKOJBHOTO OOpa30BaTENbHOTO  YUpEKIEHUs TpeOOoBaHUU
HOPMAaTUBHO-METOJMYECKUX TOKYMEHTOB IO 3aIluTe NHPOPMAIIUU U COXPAHEHUU TalHbL;

* Hajnuuue HEoOXOJUMBIX YCJIOBHH B IMOMEIICHWU AN PabOThl C KOH(UIECHIUAIbHBIMU
JOKyMEHTaMu U 0a3aMu JaHHbBIX;

* ONpeleleHHe U PeriiaMeHTaIls cOCTaBa pabOTHUKOB, UMEIOIIHUX MPaBO JOCTyMa (BX0Ja) B
MOMeEIIIeHHE, B KOTOPOM HaXOJUTCS BEIYUCIUTENbHAS TEXHUKA;

*  OpraHu3zalus NOpsIKa YHUUYTOXKEHUS HHPOPMAIIHIH;

* CBOEBpPEMEHHOE BBISBJICHHE HapYIICHUS TPEOOBAHUN pPa3peUIMTENbHON CHUCTEMBI JOCTYyMa
paboTHUKAMU;

* JUYHBIE JIela MOTYT BBIJABATHCS JIEIONPOU3BOIUTENIO (CEKPETapr0) TOJIBKO 3aBEAYIONIUM
MB/IOY ¥ B HMCKIIOYUTENBHBIX CIIydasx, MO MUChMEHHOMY pPa3pelIeHUI0 3aBEAYIOIIETO
JETCKUM CaJloM, - PYKOBOJUTENIO CTPYKTYpPHOTO TMOJpa3/eieHus (Hampumep, MpH
MOATOTOBKE MaTEPHAJIOB JIJIsl aTTECTAI[UH PAaOOTHUKA).

7.5.3. 3ammTa nepcoHaIbHBIX JaHHBIX COTPYAHUKA HA SIEKTPOHHBIX HOCUTEISX.




Bce nanku, coaep:xaiiiue nepcoHalIbHbIE JaHHBIE COTPYJHHUKA, JODKHBI ObITh 3aIUILEHB] 1apOJIEM,
KOTOPBI COOOIIACTCSI PYKOBOIUTEINIO CITYXKOBI YITIPABICHUS IEPCOHATIOM U PYKOBOIHUTEIO CITYXKOBI
WH()OPMAMOHHBIX TEXHOJIOTHH.
7.6. "Buewnsan 3amuma'’
7.6.1. Tlon MOCTOPOHHMM JIMIIOM TOHUMAETCS JII0OOE JHUI0, HE MMEIoIIee HEMOCPEICTBEHHOTO
oTHomeHuss K jaearenbHoctd MBJIOY, mnocerutenu, pabOTHUKM JpPYruMX OpraHu3allMOHHBIX
cTpykryp. IlocTopoHHME nHIla HE OJDKHBI 3HATH pacrpeneneHne (QyHKIUH, paboune MpoIecchl,
TEXHOJIOTHIO COCTaBJIEHUS, O(QOPMIICHUS, BEACHUS M XPAHEHUS JOKYMEHTOB, JUYHBIX JI€l1 U
pabourx MaTepuaIoB y IEIOMPOU3BOAUTENS (CEKpeTaps).
7.6.2. na oOecnedeHWs BHENIHEH 3alllMTHI IMEPCOHAIBHBIX JIAHHBIX COTpynHUKOB MBJIOY
HE00X0AMMO cOOIIOIATh PSI MEp:

* TOPSIOK IIPUEMA, YUEeTa U KOHTPOJISI IeATEIbHOCTH MTOCETUTENEH;

* TOPSA0K OXpaHbl TEPPUTOPHUH, 3JaHUN M TOMENIEHWH JIOIIKOJIBHOIO 00pa3oBaTEIbHOTO

YUPEXKICHUS

* TpeOOBaHHUSA K 3alUTe UHPOPMAIMH TPU UHTEPBBIOMPOBAHUU U COOECEIOBAHUSX.
7.7. Bce numa, CBs3aHHBIE C TOJIyYeHHEM, OOpaOOTKOM W 3alUTON TEPCOHATBHBIX IaHHBIX,
00s3aHbl MOANHUCATh OO0A3aTEIBCTBO O HEpPA3IJIAlllEHUH MEPCOHAIbHBIX JTaHHBIX pPaOOTHHUKOB
JOIIKOJIBHOTO 00pa30BaTeIbHOTO YUPEKICHUS.
7.8. Kpome wMep 3amuThl TEPCOHANBHBIX JAHHBIX, YCTAHOBIEHHBIX 3aKOHOJATEIHCTBOM
Poccuiickoit ®@enepainu, 3aBeAyOMIMA JOUIKOIBHBIM 00pa30BaTEIbHBIM YUPEXKIEHUEM, a TaKXKe
COTPYIHHKH MOTYT BBIpa0aThIBaTh COBMECTHBIE MEpPBl 3allUTHl TMEPCOHAIBHBIX JTaHHBIX
pPabOTHHUKOB.

8. IIpaBa u o6si3anHoCcTH padoTHUKOB MBJIOY no 3amure uX nepcoHaIbHBIX JaHHBIX

8.1. 3akperuieHue mnpaB paOOTHHKA, PETJIAMEHTHUPYIOIIUX 3alllUTy €ro MEepCOHATbHBIX IaHHBIX,
o0ecreurnBaeT COXpaHHOCTD MOJTHOM W TOYHON MH(GOPMAITUN O HEM.

8.2. PaboTHUKM [OJKHBI OBITh O3HAKOMJIEHBI MOJ PACHHUCKYy C JOKYMEHTaMH JOILIKOJIBHOTO
00pa30BaTeNIbHOTO YUPEXKACHUS, YCTAaHABIUBAIOIIUMU MOPAT0K 00pabOTKH NEPCOHAIBHBIX JaHHBIX
pabOTHHUKOB, a TaKXke 00 WX MpaBax U 00SI3aHHOCTAX B 3TOU 00JIaCTH.

8.3. PaboTHHUK JOMIKOJBLHOTO OOpa30BaTEIBHOTO YUPSKACHHS OO0sA3yeTcs IPEIOCTaBIIAThH
NepcoHajbHbIE JAHHbBIE, COOTBETCTBYIOIINE ACHCTBUTENLHOCTH.

8.4. PaboTHHK MMeEET IpaBo:

*  Ha MOJIHYIO MH(OPMAIUIO O CBOUX MEPCOHAIBHBIX JAHHBIX U 00pabOTKE ATUX NaHHBIX;

* cBOOOJHOrO OECIUIaTHOTO JIOCTyMa K CBOMM IEPCOHANbHBIM JaHHBIM, BKJIIOYAs MPaBO Ha
MoJlyueHue Komui J1ro00i 3amucH, cojaepikalleil NmepcoHallbHbIe JaHHbIE pPaOOTHHKA, 3a
HCKITIOYCHHEM CITy4aeB, MPeyCMOTPEHHBIX 3aKOHOAaTenbcTBOM Poccuiickoit denepanuu;

* Ha ompeJelieHue CBOMX MPEICTaBUTENEH AJIs 3alIUThl CBOUX MEPCOHABHBIX JaHHBIX;

* JOCTyma K OTHOCSIIMMCS K HEMY MEIUIIMHCKUM JaHHBIM C MOMOIIbIO MEIUIHUHCKOTO
CHeIHauCTa 0 CBOEMY BBIOODY;

* TpeboBaTh UCKIIOYUTH WM UCIIPABUTh HEBEPHBIE, I HEIMOJIHBIE IEPCOHATIbHBIC JaHHbBIE, a
TaKXKe JaHHble, 00paboTaHHbIE C HAPYIIEHUEM TPEeOOBAHUI;

* 1mpu oTkaze 3aBenyromero MB/IOY HCKIIOYNTH WM UCHPABUTh MEPCOHAIBHBIE IaHHBIE
paboTHHKA UMEET MPABO 3asBUTH B MHUCbMEHHOU (OopMe 3aBEIyIOIIEMY O CBOEM HECOTJIaCHUU
C COOTBETCTBYIOIIMM 00OOCHOBAHUEM TaKOTO HECOTJIACHS,

* T[epCOHANbHBbIC JaHHBIE OIICHOYHOTO XapakTepa pPabOTHHUK METCKOTO caja MMeEeeT MpaBo
JIOTIOTHUTD 3asIBIICHUEM, BBIPAXKAIOIIUM €ro COOCTBEHHYIO TOUKY 3PCHHUS;

* TpeOOBaTh W3BEIICHUS 3aBEAYIOIIMM AETCKHM CaJoM BCEX IUIl, KOTOPHIM paHee ObLIN
COOOIIIEHbI HEBEPHbIE WIIM HEMOJIHbIE TEepPCOHATIbHBIC [aHHBIE paboTHHKA, 000 BCeX
MIPOU3BEACHHBIX B HUX UCKIIOUSHUSX, UCTIPABIICHUSIX WM JIOTIOTHEHHSIX;

e o0OxanoBaTh B CyJe JIOObIe HEMpPaBOMEPHbIE NEHCTBUN WM O€3eHCTBHS 3aBEAYIOIIETO
JOIIKOJIBHBIM ~ 00pa3oBaTeNbHBIM  YUpeXKJeHHeM Tpu o0paboTke U  3aluTe €ero
MePCOHATBHBIX JTAHHBIX.




8.5. B nensx oGecrnieueHus JOCTOBEPHOCTH NEPCOHANLHBIX JaHHbBIX paboTHukH MBJIOY 00s3aHbI:

* 1npu opopMIICHHH Ha PabOTy MPEACTaBIATh JOCTOBEPHBIC CBEICHUS B MOPSIKE U 00BEME,
MpEeyCMOTPEHHOM  HacTosimuM  [lonokeHueM ©  3aKOHOJATeNnbCTBOM  Poccuiickon
Denepauuu;

* B CJy4ae M3MCHCHHUs CBOUX IMEPCOHAIBHBIX MAHHBIX, COOOMATh 00 ATOM 3aBEIYIOIIEMY
JIETCKUM casioM B TeueHue 10 nHei.

8.6. PabotHukm craBsaT 3aBeaytomero MBJIOY B m3BecTHOCTh 00 M3MEHEHHMH (aMIIIUN, UMCHHU,
OTYECTBA, JaThl POXKIEHHUSA, YTO IIOJIy4aeT OTPAXKEHHE B TPYJOBOM KHIDKKE Ha OCHOBAaHUU
MPEACTABICHHBIX JOKYMEHTOB. [Ipu HEOOXOIMMOCTHM H3MEHSAIOTCS JaHHble 00 0Opa3oBaHUH,
npodeccuu, CIenUaaTbHOCTH, IIPUCBOSHUH HOBOTO pa3psijia v mp.

8.7. B mensx 3amuThl YaCTHOW XW3HHW, JUYHOW W CEMEHHOW TaliHbl PAOOTHUKH HE JOJDKHBI
OTKa3bIBaThCSl OT CBOETO MpaBa Ha 00pabOTKy MEPCOHAIBHBIX JAaHHBIX TOJBKO C MX COTJacus,
MMOCKOJIBKY 3TO MOXET MOBJICUb TPUYHMHEHHE MOPATBHOTO, MAaTEPHAIBHOTO Bpea.

9. OTBeTCTBEHHOCTh 3a pa3riamieHue KOH(PpUIEHUHAIBLHOW HHEQOPMAIUMH, CB3AHHOH C
NMePCOHATIbLHBIMU IAHHBIMH

9.1. [llepconanrvhas omeemcmeeHHOCMb - OJHO W3 TIJABHBIX TpeOOBaHUH K OpraHU3aINH
(YHKIIMOHUPOBAHUS CHUCTEMBI 3allITHl MEPCOHATBHON HWH(POpPMAIIMK W 00sS3aTeIbHOE YCIIOBHE
obecrieueHust 3PPEKTUBHOCTH 3TON CUCTEMBI.

9.2. 3amura mpaB pabOTHWUKA, YCTAHOBJICHHBIX 3aKOHOJATENIHCTBOM P® U HacTOSIIUM
[TonoxeHneM, OCYIIECTBIISICTCS CYJAOM B IIENAX IMPECCYCHHS HEMPABOMEPHOTO WCIOIh30BAHUS
MEPCOHAIBHBIX JIAHHBIX PaOOTHWKA, BOCCTAHOBJICHHUS HAPYIICHHBIX TMpaB W  BO3MEIICHUS
MPUYUHEHHOTO yIep0a, B TOM YUCIIe MOPATBLHOTO BPE/a.

9.3. Kaxnplii COTPYAHHMK JOIIKOJIBHOTO O0Opa30BaTEIIBHOTO YYPEKIACHUS, TOJYyYAIOMMUA IS
paboTel KOH(UIEHIMAIBHBIN TOKYMEHT, HECET €IUHOJMYHYI0O OTBETCTBEHHOCTh 32 COXPAHHOCTh
HOCHUTENS M KOHPUICHITNATBLHOCTh HH(POPMAIIHH.

9.4. Jluma, BUHOBHBIC B HAPYIICHUH HOPM, PETYJIUPYIOIIMX MOJydeHHE, 0OpabOTKy W 3alluTy
MEePCOHANBHBIX JAHHBIX PAOOTHHKA, HECYT NUCHUIUIMHAPHYIO, aIMUHUCTPATUBHYIO, TPa’KIaHCKO-
MPaBOBYIO WJIM YrOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (elepaJbHbIMU 3aKOHAMU
Poccuiickoit ®enepanuu.

9.5. 3a HeucroJIHEHUE WM HEHAJUIEeXkKAIlee HCIOJIHEHHE PaOOTHUKOM MO €ro BUHE BO3JI0KEHHBIX
Ha HEro o0s3aHHOCTEW MO COONIOJIGHHIO YCTAHOBJIIEHHOTO TMOpsAIKa pabOThl CO CBEICHHUSIMU
KOHpHUACHIIMAIBHOTO Xapakrepa 3aBenytomuii MBJ/IOY BmpaBe mpuMEHSTh NPEAYCMOTPEHHBIC
TpynoBbIM KOJIEKCOM AUCHUIIIMHAPHBIEC B3bICKAHUS.

9.6. JloopkHOCTHBIE JHIIAa, B OOSI3aHHOCTH KOTOPBIX BXOJHUT BEIECHUE MEPCOHAIBHBIX JAHHBIX
COTpYIOHHKA, 00s3aHBI 00ECIEYUTh KaKJIOMY BO3MOXHOCTH O3HAKOMIIEHUS C JOKYMEHTaMH H
MaTepuagaMi, HEMOCPEACTBEHHO 3aTparMBalOIIMMU €ro MpaBa M CBOOOJBI, €CIU HHOE HE
MpPEeIyCMOTPEHO 3aKkoHOM. HempaBoMepHBIH OTKa3 B  NPEJOCTABICHUM COOpaHHBIX B
YCTaHOBJICHHOM TOPSAIKE JOKYMEHTOB, JHOO HECBOEBPEMEHHOE IMPENOCTABICHUE TaKUX
JOKYMEHTOB WJIM UWHOW uWHGPOpMalUMU B ClydasX, HPEeIyCMOTPEHHBIX 3aKOHOM, JHOO
MPEIOCTABJICHUE HEMOJHOW WM 3aBEJOMO JIOKHOM HHPOpMaluu - BICYET HAJIOXKEHHE Ha
JOJKHOCTHBIX JIMIl aJMUHHCTpaTHBHOro mmTpada B pasMepe, ompenensemoM Koaexcom 00
aJIMUHHUCTPATUBHBIX MPABOHAPYIICHUSX.

9.7. B cootBerctBUM ¢ ['pakJaHCKUM KOJEKCOM JHIA, HE3aKOHHBIMH METOJaMU TOTyYHBIIHE
MH(OPMALIHIO, COCTABISIONIYIO CIY:KeOHYIO TaliHy, 00sS3aHbl BO3MECTUTh MPUYMHEHHBIE YOBITKH,
MpUYEM Takas ke 00s13aHHOCTh BO3JIaraeTcsl M Ha paOOTHHUKOB.

9.8. VYromnoBHasi OTBETCTBEHHOCTh 3a HApYIIEHHE HEMPUKOCHOBEHHOCTH YaCTHOU >KW3HU (B TOM
quclie HE3aKOHHOE COOMpaHue WM pPACIpOCTPAHEHHE CBEICHHM O YaCcTHOW KU3HU IUIIA,
COCTABIISIOIIErO €ro JMYHYIO UIH CEMENHYIO TaliHy, 6e3 ero corjacwsi), HePaBOMEPHBIN TOCTYI K
OXpaHsSIeMON 3aKOHOM KOMITBIOTEpHOW HH(pOpPMAIIMH, HEPABOMEPHBIM OTKa3 B MPEAOCTaBICHUU
cOOpaHHBIX B YCTaHOBIEHHOM MOpPSAIKE AOKYMEHTOB M CBEICHHI (€CIM STH JACSHUS MPUUUHUINA
BpeJ MpaBaM M 3aKOHHBIM MHTEpecaM Tpa)<JaH), COBEPIIECHHBIC JIMIIOM C UCIIOJIE30BAHUEM CBOETO



CIIy’)KeOHOTO TIOJIOXKEHHs HakKas3blBaeTcs mTpadoM, 7uOO JIMIIEHWEM TpaBa 3aHUMATh
OTIpe/ieNIeHHbIe JJOJDKHOCTH WM 3aHMMAThCSl OINPECNICHHOW JESTeIbHOCTBIO, JIMOO apecToM B
cootBercTBuM ¢ YK Poccuiickoit denepanuu.

9.9. HenpaBoMEepHOCTh JESATEILHOCTH OPraHOB TOCYIAPCTBEHHOW BIIACTH U OpTaHHU3AIUi 0 cOopy
Y MCTIOJIb30BAaHUIO IEPCOHATBHBIX JAHHBIX MOXET ObITh YCTAaHOBJICHA B CY/I€OHOM MOPSIIIKE.

10. 3ak/II049UTE/IbHBIC 0JI0KEHUS

10.1. Hacrosmee [lonoxxeHue siBisieTcs JIoKaabHbIM HOpMaTuBHBIM akToM MBJ/IOVY, npunumaercs
Ha OOmem coOpaHuu pabOTHHUKOB, COTJIacOBBIBaeTcs ¢ IIpodCOIO3HBIM KOMHUTETOM H
yTBepKIaerca  (IubO BBOAMTCS B JICHCTBUE) MPUKA30M  3aBEAYIOIIErO  JOIIKOJIbHBIM
00pa30oBaTENbHBIM YUPEKICHHEM.

10.2. Bce u3MeHeHUs W JOIOJIHEHHUS, BHOCHMbIE B Hacrosiuee [lonoxeHue, opopMistoTcss B
MUCBMEHHOU (popMe B COOTBETCTBUU ACUCTBYIOIINM 3aKOHO1aTeNIbcTBOM Poccuiickoit denepanuu.
10.3. TlonoxkeHne NUpPUHUMAETCS HA HEONPEACTCHHBI CpoK. 3MeHeHuss W JOTMOJHEHHS K
[Tonoxenuto npuHUMAIOTCS B opske, npeaycmorpeHHoM 11.10.1. nactosmero [onoxenus.

10.4. Tlocne npunstus IlonoxeHus (WM W3MEHEHWH M JIOTIOJIHEHUH OTIENBHBIX MYHKTOB W
pa3zesioB) B HOBOM peJaKuy IpeIblIylias peJaKiiyus aBTOMaTUYECKN yTPauyuBaeT CUIy.
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